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MOJIOKEHHUE
O paborte ¢ nepconanbHBIMH JTaHHLIMHE pal "
1. OGmse noNOKeHHN
1.1. [Tonoxenue o pabote ¢ NepCOHANEHBIMY TaHHBIMH PaGOTHHKOB

HI1 Abaesa A. K. paspaboraso B COOTBETCTBMM ¢ TPYIOBbIM KOJCKCOM,
DepepanbHbiM 3aKOHOM 0T 27.07.2006 Ne 152-@3, (PepepanbHbIM 3aKOHOM OT
30.12.2020 Ne 519-®3 u HOPMATHBHO-TIPABOBLIMHM AKTAMM, JACHCTBYIOLUMMH Ha
TeppuTOopHs Poccuu.

1.2. Hacrosiuee nonoxenne onpenenser nopsaok paborel (cOopa, obpaborkm,
MCMOJB30BaHUs, PACNPOCTPAHEHHS, XPAHEHUS U T. J1.) C IEPCOHATLHAIMH TAHHLIMU
paboOTHHKOB # rapanThi KOHOHIACHUMAILHOCTH CBENCHHH © padoTHHKe,
NpeoCTaBlIeHHBIX paboTHHKOM paboToAaTeno.

v

1.3. Hacrosmee nonoxenune Becrynaer B cuiay ¢ 30 asrycra 2023 rosa.
2. llorywenne B 0OpatoTka HEePCORATLALIX JARHLIX paloTHHKOE

2.1 IlepconansHpie  naHHbie  pa0oTHHKa  paboromarens — Moaydaer
HENIOCPEACTBEHHO OT paboTAuka. Paborojarens BNpase noay4ars NepCOHANbHbIC
JaHHble paDOTHHKA OT TPETHHX KLl TOILKO TIPH HATHYHH NHCHMEHHOIO COTacHs
pabOTHHKA HIH B HHBIX CIIy4YasX, IPAMO ITPeLyCMOTPEHHBIX B 3aKOHONATENILCTRE.

2.2. PabGoronarens He Bnpase TpedoBare 0T paboTHHMKA MpelCTaBieHus

nHbpopMa U ! o

NOJIHTHYCCKHX H PETHIHO3HBIX YOeK1eHHAX H O €ro YaCTHOH KH3HH.

2.3. PaboTaHK npeacrasager padoTonarenid NOCTOBEPHbIE CBeleHHs o cede.
Pabortoaarens

NpOBEPAET AOCTOBEPHOCTH CBEJACHHWH, CBEPAS JIAHHLIC, MNPEACTABICHHbIC
paboTHHKOM, : c
HMCIOIMMHCA ¥ PaDOTHHEA TOKYMEHTaMH.
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2.4, Ilpy ¥3MeHEHUH MEPCOHANBHBIX AAHHBIX PabOTHHK MUCLMEHHO YBEJOMIISET
paboTonaTenia O TaKHX H3MEHEHHSX B PasyMHbIH CPOK, He NpeBblmalmui 14
AHeH.

25. Tlo wmepe HeobxomumocTv» pabGotomarens wucrpedyer y paborHuka
JIOTIONHUTENbHEE cBeneHus. PaboTHUK mpejcraBiser TpeOyeMbie CBeleHHsS U B
Ciy4ae  HeoODXONHMOCTH  NPCALABIAET  JOKVMEHTH,  [OITBEPKIBIOUIHE
JAOCTOBEPHOCTL ITHX CBEACHHH. '

2.6. Utobnl 0OpabaThiBaTs NMEPCOHaNbHBIE HaHHBIE COTPYAHHMKOB, paboTosaTess
HOMY42ETCH OT KaXA0ro COTPY/IHHKA COrlacHe Ha oOpaboTKy €ro NepCoHaNbHBIX
nanubix. Takoe cornacue paborojarenb NOMYy4aeT, eciii 3aKOH He MPeJoCTaBiseT
paboroaarenio npasa oOpabaTeiBaTh repcoHanbHHRE AaHHBle 0e3 cornacus
COTPYIHHKOB.

2.7. Cornacue Ha 00paloTKy NEPCOHANLHBIX JAaHHBIX MOXKET ObITH OTO3BaHO
pabotHukoM. B cnyuae om3miBa paboTHukOM cornacus Ha  0bpaborky
DEPCOHATHHLIX  IaHHMX pabotomarens BhOpaBe NPOJOTAHTL obpaborTky:
NEPCOHANBHBX JAaHHBIX Oe3 cornacus paboOTHHKA NPH HAMHYHH OCHOBAHHH,
yKa3aHHBIX B MyHKTax 2 - 11 yactu 1 crateu 6, yacty 2 crartey 10 n yacTu 2 cTathy
11 denepansHoro 3akoua ot 27 uiong 2006 r. Ne 152-P3.

3. Xpanenne BepCoRATLHLIX TAHALIX paboTHEKOB

3.1. Jlvguble Jena ¥ NUYHLIE KAPTOYKH XpaHaTcs B OyMaXkKHOM BUAE B mankax.
Jiuynbie Hena ®W OHYHHIC KapPTOYKH HAXOAATCE V  WHIHBHAYAILHOTO
NpeMPHHKUMATCIR B CCLHATLHO OTBEACHAOM InKady, 00ecneuHBAIOMIEM 3AMHTY
OT HECAaHKLIHOHWPOBAHHOrO AocTyna. B xoHue pabovero jaHs Bce JIMYHbIC ae1a U
NHYHBIE KAPTOUKH C/lAIOTCH HHAUBHIYATEHOMY NIPEATIPHHUMATEIIO.

3.2. llepconanbHble JaHHbe pabOTHHKOB MOTYT TaKkxe XPaHHTLCH B ANCKTPOHHOM
BH/JC B JIOK&IbHOH KOMIBIOTEPHOH ceTH. JlocTyn K 25eKTpoHHBIM 0a3aM AaHHBIX,
collepXKaulyM  MEepCOHANbHBIE  JaHHble  paboTHHKOB,  obecrnieynBaeTcs
ABYXCTYNICHYATOH CHCTEMOH NApone: Ha YPOBHE NOKATBLHON KOMIBIOTEPHOI CETH
¥ Ha ypoBHe 0a3 jiannbiX. Ilaponu ycTanaBnHBAIOTCS 3aMECTHTE/IEM PYKOBOAHMTE S
OpraHu3auMi W CoobImAlOTCH HHAMBUAYANLHO pabOTHHKAM, MMEIOIIHM JOCTYN K
NEPCOHANTLHBIM JAHHBIM PabOTHHKOB. |

3.3. UsMenenue naposiei 3aMecTHTE/IeM PYKOBOJHTENS OPraHu3aliH IPOHCXOAUT
HE PeXe OHOTO pa3a B ABa Mecsila.
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3.4. B nenax nossitieHus OesonacHocTH 1o obpabotke, mepenade ¥ XpaHEHWIO
NEPCOHANIBHBIX JIAHHBIX PabOTHHKOB B HHQOPMAIMOHHBIX CHCTEMaX MPOBOAMTCS
#x obexiuunsanne. Jlng oDe3NHHMHBAHMA MNEPCOHANBHBIX JAHHBIX NPHMCHACTCSH
METOH BBEACHHA HACHTH(HKATOPOB, TO eCTh 3aMEeHa YacTH CBeJeHH
NEePCOHANBHBIX NaHHAIX unemndmxa:ropamn ¢ co3zaHHeM TaOIHLl COOTBETCTBHA
HASHTHOHUKITOPOB HCXOIHBIM NAHHBIM.

3.5. JIocTynl K NEPCOHANBHBIM JaHHLIM PabOTHHKA WMEIOT HWHAWBHAYAIbHBIH
NPeNPHHAMATENb, HCIIONHUTENbHBIH AUPEKTOP HA3BIKOBOK HIKOMBI «AKaIeMHs
AHTIHHCKOrO», aKajieMM4yecKkuii JaupexTop SI3BIKOBOH HIKONN «AKAJCMHA
anrMMACKOIO» — K TeM JAHHLIM, KOTOPHLIC HCOOXOAMMBI IS BLINOAHEHHN
KOHKpEeTHBIX (yHKUMMA. JlocTyn crienuamicToB APYIHX OTHENOB K NEPCOHATBHBIM
JAHHBIM  OCYMIECTRISETCS HA  OCHOBAaHHH  NHCHMEHHOTO  pa3pelleHHs
PYKOBOAHTEIIA.

3.6. Konuposatb ¥ Jgenarh BBIMUCKH M3 MNEPCOHANbHBIX [aHHbIX paboTHMKa

pazpelaercs
HCKTFOYHTENBHO B CIYACOHBIX HENAX C THCHBMEHHOIO PAa3peiicHHA PYKOBOIHTEIS.

v

4. McnonbloBanie NePCOHANBHBIX AaHHbIX PABOTHHKOB

4.1. lepconanbibie JaHHbIC PAGOTHHKA HCMONL3YIOTCA IS UENCH, CBAZAHHBIX C
BbINIOJTHEHHEM PabOTHHKOM TPYAOBbIX (yHKLIHEA.

4.2. Paboronarens UCTIONb3YeT MePCOHANBHBIE IAHHBIE, B YACTHOCTH, IS PelliCHHs
BONPOCOB NPOABHACHHA pabOTHHEA 1o cnyvade, OYepeJHOCTH NPeJOCTaABNCHHSA
CAKErOHOTO OTNYCKa, YCTaHOBJCHHS pasmepa 3apmiartei. Ha ocHoBaHuM
NEPCOHANbHBIX JaHHBIX paboTHHKa pellaeTcs BONPOC O JIOMYCKE €ro K
HH(OPMAIHHE, COCTABNNIOUICH CIYACOHYIO IITH KOMMEPIECKVIO TaHHy.

4.3. Illpu nNpHHATHH pPCIUCHMH, 3aTPArdBAIOIIMX HHTEpeCH pPabDOTHHKA,
paboTonarestb He HMMEET IpaBa OCHOBBIBATHCA HA TMEPCOHANBHBIX JAaHHBIX
paboTHHKA, NOMYYEHHMX HCKTIOYHTENBHO B PEZVIBTATE HX aBTOMATH3IHPOBAHHOMN
00pabOTKH HJH 3NEKTPOHHOIO noctyivenns. Pabotonarens Takke He Bmpabe
NPUHUMATh PELICHMs, 3aTpardBarolve WHTEpechl pabdOTHHKA, OCHOBLIBAACH Ha
JAHHLIX, JONYCKAIONMX JBOSKOS TolKoBaHue. B cmyuae ecim Ha OCHOBAHHH
NePCOHANBHBIX AAHHLIX PaDOTHHK2 HEBO3IMOKHO JOCTOBSPHO YCTAHOBHTHL KaKO#-
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aubo daxt, paboromarens npenaraer pabOTHMKY NPEACTABHTL MHCbMEHHBIE
pa3bsCHEHUS.

5. llepenana ¥ pacHPOCTPARCHEE HEPCOHATLHLIX JAHHLIX paboTHnKOB

5.1. Ilpu nepenaue paboronarenem NEPCOHANBHBIX JAHHBIX paboTHMKA COTPYAHUK
AOMAKCH JaThb HA JTO COTNacHe B MHCBMEHHOH WM 3neKkTponnoii dopme. Ecnn
COTPYIHHK OQOPMHI COITIACHE HAa (CPEAayYy [ePCOHANBHBIX JaHHBIX B.
INEKTPOHHOH (opMeE, TO OH MONIHCHIBAET COMJIACHE YCHICHHOH 3/CKTPOHHOM
UHPPOBROI NOANUCHIO.

5.2. Pabovoaarens BnpaBe nepenarh HHPOPMALMIO, KOTOPAs OTHOCHTCS K
NEPCOHANBHBIM JaHHbIM paboTHuka Oe3 ero cornacus, eclii TaKkue CBeNCHHUS
HY’)KHO TMepelate [0 3a0pocy TIOCYAAapCTBEHHBIX OPraHoB, B TMOPSJIKE,
Y¥CTAHOBNEHHOM (peIepanbHbIM IJAKOHOM.

5.3. Paboronartens He Bnpase NPeOCTARIATH NMEPCOHANBHBIC AaHHbIE PabOTHHKA
TpeThelt CcTopoHe ©6e3 NMCBMEHHOro coryacusi pabOTHMKA 33 MCKIHOYEHHEM
CIIy4aeB, KOrjia 370 HEOoOXOAMMO B LICNAX NpPeAyNpPeAIeHHS YTPO3bl KHIHH H
310poBLI0 padOTHMKA, a TaKkke B CIy4asX, YCTAHORICHHBIX (QeaepaibHbIM
3aKOHOM. ;

54. B cayuae ecnu MO, OOparHBlieecs ¢ 3aNpPOCOM, HE VNIONHOMOYCHO
(enepaTbHBIM  3aKOHOM HA [oAy4YeHHe HWH(MOPMAMH, OTHOCSUIEHCH K
NEepCOHANbHBIM NaHHBIM pabotHuka, paboronatens oOs3aH OTKa3zaTe JWIy B
Butade mAGopmamnn. JInny, obpamusmemMycs ¢ 3anpocoM, BHIIAETCH
YBEOMIICHHE 00 OTKase B Bhgaue HWHHOPMAUMK, KONHA YBCIAOMICHHA
NOAMIVBAETCS B JIMYHOE Ae)10 paboTHHKA.

5.5. lepconanbbie JanHbe pabOTHHKA MOryT ObITH NEpelannl NPEACTABHTENIM
pPabOTHHKOB B NOPAJKE, YCTAHOBICHHOM | PY/IOBBIM KOJEKCOM, B TOM oDbeme, B
KaKOM 3TO HEOOXOAMMO /U BBINOMHEHWS YKa3aHHBIMM MNPEACTABHTENIMH X
dyukumii. |

5.6. Paboroaarens He BOpaBe pacHpoCTPAHATE NEPCOHAIBHBIC JIalHbIe PA0OTHHKOB
TpeThuM Jniam Oe3 cornacus paboTHHKA Ha Nepeaayy TakuxX AaHHbIX.

5.7. Cornacue wa oOpabOTKY MEPCOHANBHBIX JaHHBIX, PAIPELICHHMX PabOTHHKOM
A8 pacnopocTpaHeHHs, O(POPMAAETCA OTACIBHO OT HMHBIX COFJACHMH CYOBEKTa
NEPCOHANBHBIX JaHHBIX Ha 00paboTKy ero nepcosanbHbEIX JaHHBIX.
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5.8. Paborogarens obsszan obecneuuts pabOTHUKY BO3MOXHOCTH OITPEACIHTE
nepeyeHb MepCoOHANBHBIX JaHHBIX N0 KAXKIOH KATErOpPHM NEPCOHANBHBIX AaHHBIX,
ylcaaammﬁ B COrfiaCHH Ha pacnpoCTPaHCHHS NCPCOHANTBHBIX TaHHbIX.

59.B cnyuaeecnn ¥3 NPeJOCTABICHHONO pabOTHHUKOM COrjacMs Ha
pacnpocTpaHEHHE NEPCOHANBHLIX JIAHHBIX HE CIeyeT, YTO pabOoTHHK COrNacHICs C
PacnpOCTPAHEHHEM [CPCOHAMBHBLIX [aHHBIX, TaKHE MEPCOHANbHLIC JaHHbIC
obpadarsiBaroTcs padboroaareiiem 0e3 npasa pacnpocTpaHeHHA.

5.10. B ciyuae ecniu U3 mpeaoCTaRIEHHOr0 pabOTHHKOM COrjiacHs Ha nepenaqy
NEPCOHANBHBIX JAaHHBIX HE CACAYET, 4TO pabOTHMK HC YCYAHOBWI 3afpeTnl H
ycinosua Ha obpaboTKy nepcoHaIbHBIX JaHHBIX HJIH HE YKa3al KaTcropHu M
nepeyeHb TNEPCOHANBHBIX JaHHBIX, IS OOpalOTKH KOTOpPBIX CYOBeKT
MEPCOHANBHLIX JIAHHBIX YCTAHABIMBACT YCHOBHA H 3anpern, padorojarens
o0pabarniBacT TaKHe NCPCOHAIbHBIC [JaHHBiC O0€3 BO3IMOKHOCTH NCPSIAYH
(pacnpocTpaHeHus, NPeAOCTABIEHNUS, JOCTYTA) HEOrPAaHHYEHHOMY KpYTY JTHH,.

5.11. Cornacue paboOTHHKA HA PACNPOCTPAHEHHE NMEPCOHANBHBIX JIAHHBIX MOXET
ObiTH MpeJocTaRieHo padoTosarento:

* HENOCPEACTBEHHO; :
* € UCTIONB30BaHUEM HHMOPMALIMOHHON CHCTEMBI YITOJIHOMOYEHHONO OpraHa
10 3aUMTE NPaB CYOBCKTOB NEPCOHANBHBIX JAHHBIX.

5.12. B cornacum Ha pacnpocTpaHeHHe IepCOHANBHBIX JAaHHBIX pabOTHHK BIpaBe
YCTAHOBHTL 3anpeThl HAa nepeiady (KpoMe TpeloCTaBleHHs JOCTYNa) ITHX
NEPCOHANBHBIX aHHBX paboTonaremo HeOrPaHHUCHHOMY KPYIy JiMl, 3 TaKKe
3anpeTsl Ha 00paboTKy MK yCaoBus 00paboTKu (KpoMe NnoslyueHHs 10CTyna) TuX
MEePCOHANBHBIX JIAHHLIX HEOrpaHMYEHHbIM Kpyrom nuu. Orkas paboronarens B
YCTaHOBACHHH PabOTHHKOM JNAHHBIX 3aNPETOB H YCIOBHH HE JONYCKACTCH.

5.13. Paboroaarens obs3an B CpOK He nosasee Tpex paboumux AHeH ¢ MOMEHTa
MONy4eHHs coryacus paboTHHKA Ha pacnpocTpaHeHHe NepCOHANbHBIX JAaHHbIX
onyOIMKOBaTH HHGOPMaLHIO 00 YCiIoBHAX 00paboTKH M O HANHYME 3ANPETOB H
YCIOBMH Ha oﬁpaﬁcm(y HEOTPAHHYEHHBIM KPYTOM JIHIL HEPCORANLHEX AAHHBIX
paboTHHKA ISt PACTIPOCTPIHEHMUS.

5.14. llepenaua (pacmpocTpanenHe, NpeNOCTaBleHHE, NOCTYN) MEPCOHATHHBIX
JAHHBIX, PaspeuieHHbIX pabDOTHHKOM JUIA PacnpoCcTpaHeHHs, A0JiKHa ObiTh
npekpauicHa B moboe BpeMs mo ero Tpebosanuio. [lanHoe TpeGoBaHHe JOIKHO
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BK/IIO4aTh B ce0d Qamuwinio, MMs, OT4eCTBO (NMPH HANWYHH), KOHTAKTHYIO
HHpopMaumio (Homep TenedoHa, aapec 3NeKTPOHHON NMOYThI WM NOYTOBbIH anpec)
paDOTHHKA, 2 TAKAC MEpeYeHb MEPCOHANBHBIX JAHHBIX, 00padoTKa KOTOPBIX
MOUIEKHT NPEKPAILCHHIO.

5.15. Jleficteue corsiacus paboTHHMKa Ha pacnpoOCTPaHEHHE TIEPCOHANBLHBIX
JAHHBIX, TIPCKPAACTCA ¢ MOMEHTAa MOCTYIUICHHA pabotomaremo TpeDOBaHHS,
YKa3aHHOTrO B IMYHKTE 5.14 HacTOALIEro NOA0KEHHS.

5.16. Paboruux BnpaBe oOpaTUThCs ¢ TpeOOBaHHEM MPEKPATHTh Nepeaady
(pacnpocTpanesine, NPeNOCTABICHAE, JOCTYI) CBOHX MNEPCOHANBHBIX TAHHBIX,
paHee paspeieHHBIX JUIS PaciipoCTpaHeHus, K odoMy auny, oOpabaTsiBaiomemy
€ro NepcoHalbHbIe JaHHbIC, B CIydae HecobnoneHus fonoxeHnit OeaepanbHoro
3axoHa ot 27.07.2006 Ne 152-D3 wnu oOpaTHTHCA C TAaKHM TpeDOBaHHEM B CVI
Pabotogarens  ®AH  TpeTse  JIMIIO OOM3aHO — NMPEKpPaTHTE  nEpejayvy
(pacnipocTpanenne, NpesocTaBlieHne, J0CTYI) EPCOHAILHBIX AAaHHBIX B TEYEHHE
Tpex pabouux nHeH ¢ MOMEHTa nonydeHus tpeboBanus pabOTHMKA HIH B CPOK,
VEKa3aHHbIH BO BCTYIHBIICM B 3aKOHHYIO CHIY peileHHK cyaa. Eciu raxoi cpox B
PELEHHH Cy/Ia He yKa3aH, TO paboToaarens WM TpeThe NTHLO 00A3aHO NPEKPaTHTHL
nepefiady NepCOHANbHBIX AAHHBIX PabOTHMKA B Teyeuwe Tpex paboumx nueil c
MOMEHTA BCTYTUTCHHSA PEIUCHHA CY/Ia B 3aKOHHVIO CHITY.

6. lNapanTHH KOHPHACHIHAILHOCTH NEPCOHATLHBIX JAHABIX paforunxos

6.1. Uugopmauus, orHocaIascs K NEPCOHANBHBIM JIaHHBIM PaboOTHHKA, ABISETCS
CayaeOHO#N TAaHHOH H OXPAHAETCH 3aKOHOM.

6.2. PaGotauk BnpaBe TpeboBath NOjiHyi0 HHPOPMALHIO O CBOMX TIEPCOHANBHBIX
AaHHbIX, 00 ux 00paboTKe, HCMONb30BAHKWK U XPaHEHHH. '



