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nPABHflA BHyTPEHHETO TPyAOBOTO P ASOTHHKOB B
NN OTAHRH B.A. R3bIKOBAfl UKOflA ( ENGLISH ACADEMYD

HacrorqHe [IpaBHJIa onpeAeJls]or BHyrpeHHHfi rpyAoBofi pacnopflAor{ AJrs pa6or-
HHK0B HII OranffH B.A..fsunosafl lrrKo/ra <English Academy> (4anee no TeKcry -

Yvpex4eHHe, Pa6oroAareJlbJ, nopflAoK npHeMa H yBO/rbHeHHfl pa6orHr,rKoB, ocHoB-
HbIe o6fl3aHHocrl4 pa6orirrEKoB I,r aAMHHLrcrparIHH, pexffiM pa6o.rero BpeMeHH H ero
IiIc[oJIb3oBaHHe, a TaKXe oTBeTcrBeHHocTb 3a Hapyueune TpyAoBofi gucqun/rr4Hbr.

1. ilPI,IEM HA PAEOTY

1'L' llpnerra Ha pa6ory B yqpexAeH4e nponsBoAnTcfl Ha ocHoBaHr,rn saK/rrc-rreHHoro TpyAoBoro AoroBopa o pa6oTe.

1'2' npu nplleMe Ha pa6ory Pa6otoAareJrb o6qgan norpe6oBarb or nocryrra-
rcIttrero:

- npeAocTaBJIeHHff TpyAoBofi muHxKI4 oQopureHHofi, B ycraHoBJreHHoM no-
pflAKe;

- np eAbsB/r eHHfl nacn opr4 yfl ocroB epsnlllero rHr{Hocrb.

llpueu Ha pa6ory 6es yraaaHHblx AoKyMeHToB He npor,rlBo,quTcfl. Ilpneu ua
pa6oTy ocyqecrBJl-flercfl, KaK npaBr,r/ro, 6es npoxcx(AeHr4s HcnbmaTeJrbHoi.; cpoKa.
Ilpneu Ha pa6ory oQoprvrnnercfl npHKaBoM, Koroprrft o6rsBJrffeTcfl pa6orHrar(y noA
pacnucr(y. @axru.recrnM

AOrOBOpa, He3aBHCHMO OT

o6pasou,

1'3' rlperpaqeH'e rpyAoBoro AoroBopa MoxeT HMerb Mecro ro/rbKo no ocHo-
BaHH'ffM' npeAycMorpeHHbtM TpyAoBbIM 3aKoHoAaTeJIbcrBoM. Pa6orHaK HMeer rrpa-
Bo pacroprHyrb rpyAoBofi 4oroeop, gaKJlloqenHrrfi Ha HeonpeAeJreHHufi cpox, rpe-
4ynpeAHs o6 sToM aAMIaHI4crpaI{Hro 3a ABe HeAeJrH. [Io rcrerreHgu yKa3aHHoro

AonycKonr rc pa60Te cqHTaercfl 3aKrroqeHr4e TpyAoBoro
Toro, 6rra nH npHeM na pa6ory o$oprvueH HaAJrex(aqr{M

ra(€'
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ceTb fl 3btKoBbtx lIJKoJr

H r,rff , pa6orarr HaA noB brrueHr4eM cB oero npooeccH oHaJr bH o ro ypoBHr;

cpoKa npeAynpexAeHns o6 ynolrHeHnn, pa6oTHHK Bnpane nperparr,{Tb pa6ory, a
Padoro,qareJlb o6ssaH BbIAarb eMy rpyAoByn KHHlnKy rd npor.raBecrr,{ c HHM pacqer.
IIo AoroBopenHocrl'{ MexAy pa6oTHHKoM t{ arqMHHr4cTpar.trHeft TpyAoBofi goronop
MoxeT 6rtta pacroprHyr B cpoK, o KoropoM npocur pa6orHHK. Cpoqnbrfi rpyAoBofi
AoroBop noArelKHT pacropxeHldro Aocpot{Ho no rpe6onaHuro padorHnra B cryqae
ero dore3HPt I'IJIH I,THBaJIHAH0cTI{, ttpellflTcrByrorr{Hx EbrnoJIHeHHro pa6orur no Aoro-
Bopy, Hapy[IeHl{fl aAM}IHHcTpaqHefi saKono4aTeJrbcrBa o rpy4e, TpyAoBoro Aoro-
BOpa H no ApyrHM yBaxHTeJrbHbrM npHqHHaM, npeAycMorpeHHbrM AefiCTBytOtrtrHM
rpyAoBbIM saKoHoAareJlbcrBoM. Ilpexpaqenne rpygoBoro AoroBopa o$.opMJrflercrr
[pnKa3out' B 4eHb yBonbHeHHfl Pa6oro4areJrb odssan BbrAarb pa6oTHHKy ero Tpy-
AoByro KHH}KKy c BHeceHHofi B Hee ganncbro 06 yBoJrbHeHHH H npor{gBecTn c HHM
oKoHqareanuuft pacqer. 3anucu o trpnr{Hnax yBo/rbHeHHff B TpygoByro KHta1KKy
A0JI1KHbI npoHsBoAlrrbcs B TorrHoM coorBercrBntd c $opnrynuponr(ofi AeficrBylgqe-
rO SaKOHOAaT€JIbCTBa H CO CCbIJIKOfi Ha CoOTBeTCTBytOqyIo CTaTblg, nyHKT 3aKOHa.
,{Herr,l yBo/rbHeHnfl crrnTaeTcfl nocJreAHnfi 4eHr pa6oTbr.

Z. OCHOBHbIE OES3AHHOCTH PAEOTHHKOB

2.1. PadorHHK.H V.rpexgeHufl Ao/rxrnbr:

- Ao6pocoBecrHo BbInoJIHflTb cBor4 Tpy/qoBbre o6ffsaHHocrn, co6rrogarb 
"py-AoByIo AI4CLIHnJIHHI;cBoeBpeMeHHo H ToqHo HcnoJrHflTb pacnopflxeHnfl AHpeKTopa

VupexgeHu.s, HcronbaoBarb nce pa6oqee BpeM s &ils nponsBoAr4TeJrbHoro TpyAa;

. KAqCCTBCHHO H B CPOK BbINO/IHflTb NPOHSBOACTBEHHbIC 3AAAHI,Ifl H noprle-

- noAAepxHBaTb Eu,IcToTy H noprAor Ha cBoeM pa6oqeM MecTe, n calnre6Hrx
H ApyrHx noMelrleHnflx, ca1rloAarb ycranonJrefiHbrfi nopffAoK xpaHeHr.rs AoKyMeH-
ToB H MarepuaJrbHbrx r{eHHocrefi;

' aSQerTI4BHo HcnoJlbgoBaTb nepcoHaJrhHbre KoMnbrlrepbr, oprrexHn Ky u
Apyroe o6opygoBaHHe, gKoHoMHo r.{ parluoHaJrbHo pacxoAoBam nr'arep}raJrbr H aHep_
rHro, Apyrne MaTepHaJrhHbre pecypcbr;



ENGtlSH
ACADEMY
ceTb r3blKoBbtx UJKoR

l'lfl Orannn B.A.
Ceru nguroBblx lt Kon aEnglish Academy>

l4HH: O7 t6144193O4, Of PH: 322265100006192
.flyrq. Ne6626 or A4.04.2A22 r.

357500, r. flnrnropcx, yR.MocxoacKan, 4. 109
Tea.8 (928134O46L7

e-mail : pyatigorsk. msk@academy-english.ru

- co6rloAarb HopMbI, npaBu ila v HHcrpyxr{Hr{ ro oxpaHe rpyAa, npor43BoA-
crBeHHylo caHHTapHO, npaBHJra nporHBonoxapHofi 6esonacHocrr{;

- He HcnoJlb3oBarb ,4JIs BbIcrynJIeHHft H ny6:r.nna\Hi4 B cpe4crBax MaccoBofi
HHOopMa4ffH, KaK B Poccuu, TaK H 3a py6elKoM, cBeAennir,noryqeHHbrx B c1ny cry-
)Ke6HOrO norolr(eHHfl, onpeAerreHHbrx cnerlHaJrbHbrMu AOKyMeHTaMH vUpeX4eunx
KaK KoMMepqecKafl [clyxe6Hax) rafiHa, pacnpocTpaneHne Koropofi ruoxer HaHecrH
BpeA Y.rpexgeHHro lrJrr4 ero padoTHHKaM.

2.2. Kpyr o6ggaHsocTefi, Koropbre BbrnoJrHfler KaxAbrfi pa6orHnrf no cBoefi
c[eltrHaJlbHocrH, KBaJIHQI4Ka4HH, AoJtxnocrn, onpeAeJrflercfl TpyAoBbrM AoFoBopoM
H AonxHocrHofi HHcrpyKqHefi.

3. OCHOBHbTE OEfl3AHHOCTH AAMHHHCTPAUHH

3.L. Pa6oroAareJrb o6sgau:

codxroAarb 3aKoHoAareJrbcTBo o rpyAe;

- npaBHJIbHo CIpraHH3oBarb rpyA pa6orHHKoB Ha 3aKperrJreHHbrx 3a HnMr4 pa-
6oqnuu MecraMH, o6ecne.IuB Heo6xoAI,IMbrMH npnHaAJrexgocrfl MH yr oprrexggKofi,
cosAaBafl 3AopoBble H 6esollacHble ycJIoBHff TpyAa, coorBercrByrorqne npaBHJraM no
oxpaHe rpyAa frexnnxe 6esonacnocrl{, caHHTapHbrM HopMaM, rrpornBo[oxapHbrM
npanulau);

- o6ecneql{Barb crporoe co6rro4eHue rpygoBofi AHcrIr4rrJrHHbr, npHMeHflTb
M CPbI B O3ACft CrB Hfl K HAPYIII HTC/Ifl M TPYAdB O fi g UCTINNJTHHbI ;

- co6JltoAarb oroBopeHHble B TpyAoBoM .qoroBope ycJroBnfl onrrafbr rpyAa,
BbrAaBaTb 3apa6oTHyq uraTy B ycTaHoB/reHHbre cpoKH;

- cnoco6crBoBarb pa6orHI4KaM B noBbrrrreHVtn HMH cBoefi rnaauSHKarlnr,r, co-
Beprrr eHcTB oBaHHH npOoeCCHO Ha/rbHbrx HaB brKo B;

3.2. Pa6oroAareJlb; ocyuecrBJlsfl cBoH o6gsaHHocru, crpeMHTCfl K cosAaHHK)
BblcoKonpo$eccHoHaJlbHoro pa6orocnoco6Horo KoJr/reKTHBa, pa3BHTHn Kopnopa-
THBHbIX OTHOrrreHnfi cpe4rz pa6oTHr4KoB, HX
yKpenJreHr{r,r Aeff TeJrbHocrr4 Vupex4eHns.

3aHHTepecoBaHHocTr4 B pa3BHTHr4 14
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4. PAEOI{EE BPEMfl H BPEMfl 0TAbrXA

4,L, B coorBercrnnl{ c AeficTByForqHM saKoHoAaTenbcTBoM AJrff pa6oTHHKoB
ycraHaBJlHBaercff pa6or{aff He,qeJlff npogoJrxruTeJrbnocrbro Aa 40 qacoB c pe}KHMoM
pa6oru ro rpaQuKy pa6orbr ruKoJrbr.

4.2. OuepeAHocTb [peAocraBJreHHR ornycKoB ycTaHaBJrnBaeTcfl Pa6oro4are-
JIeM c fleroM npoHsBoAcTBeHHofi seodxo4nMocTu H noxenanufr pa6oTHHKoB. [Ipo-
AoJIxHTeJIbHocrb exeroAHoto onJraqflBaeMoro orrrycr€ AJrff Bcex pa6ornuroB co-
ffIacHo AeficTBylot4ero SanoHorqaTeJrbcrBa ycTaHoBJreHa He Meuee 28 ranenAapHbrx
AHefi.

5. NOOUPEHHfl 3A YCNEXH B PAEOTE

5.1. 3a BHcoKonpo$eccnoHaJrbHoe BbrnonHeHue rpyAoBbrx o6sgaHHocrefi,
IIoBbIIIIeHHe npoHsBoAHTeJIbHocr!{ TpyAa, npoAoJr}KnTeJrbnyro }r 6esynpeqHyro pa-
6oty 14 Apyrue ycnexu B rpyAe npnMeHflrorcs c/re4yrcrqne Mepbr noorqpeH un pa-
6ornnxon Vvpexgennfri

- o6rsnnenlre 6naro4apHocrn;

- BbrAaqa [peMHH;

- HarpaxAeHHe rIeHHbrM nOAapKOM.

llooqpennfl o6bsBJlffIorcfl npnKagoM, AoBoAflTcfl Ao cBeAeHEfl KoJrJreKTula u
BaHocfrrcs B TpyAoBya KHHlrTry pa6ornnKa.

6. 0TBETCTBEHHOCTb 3A HAPyIIEHHE TpyAOBOla AnCUHn/rHHbr

6.1. 3a HapyuleHHe rpyAonoft gracqHnJrrlrHbr aAMHHHcTpaqr4fl rpHMeHser cJre-
AyrcrqHe AHcqHnnHHapHbre BsbrcKaHHfl :
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- 3aMeqaHHe;

- BbrfoBop;

- yBotrbHeHHe.

VsoarneHue Moxer 6rtrr npr,{MeHeuo 3a cncreMarraqecKoe HeHcnoJrHeHHe
pa6otHnroM 6es yBaxHTeJIbHbrx npHqHH o6sgauHocrefi, Bo3Jroxenubrx Ha Hero
TpyAoBbIM AO|OBOpOM H [paBHJraMr{ BHyTpeHHero TpyAoBoro pacropsAKa, ecfiH K
pa6orHHKy paHee npHMeHffJIHcb Mepbr Ar4crdun/rnnapHoro B3brcKaHnfl,sa nporya (e
ToM qHcJIe 3a oTcyrcrBHe na pa6ore 6otee 4-x.racos B Ter{eHlre pa6ouero 4Hn] 6es
yBalKHTeJIbHbIx npnql4H, 3a noffBJreHne Ha pa6ore B Herpe3BoM cocroflHr,rv HIIH B
cocrosHHH HapKOTHqeCKOfO HJ|H TOKCHqeCKOTO OrrbffHeH.vtfl, a raKxe 3a coBepue-
HI'I€ no Mecry pa6orsl xHIIIeHHfl (n torur qncJre MeJrKoro) rocy4apcrBeHHoro nln o6-
IrlecrBeHHoro HMyIIIeCTBa, yCTaHOBJTeHHO|O BCTynHBrUr,tM B 3aKOHHytO CHlry npnro-
BOpOM Cy4a HILH nocraHoBJIeHHeM OpraHa B KOMnereHrIHA I(OTOpOTO BXOAHT
Ha/IolKeHHe arqMuHucrparuBHoro BBbrcKaHnA ulrr npHMeHeHHs Mep o6qecrneHHo-
io sos4eficreus.

6.2' Avtcry{r/In}rapHble B3bIcKaHHff npnMeHflrorcfl Pa6orogareJreM. Pa6oroga-
TeJIb HMeer npaBo BMecro HaJroxeHnfl AHClq,Hnrr4HapHOrO B3brcKaHufl nepeAarb Bo-
npoc o HapyueHHH TpyAoBoit [ncqunJluubr Ha paccMorpeur4e rpyAoBoro KoJrJreK-
THBA.

6.3. Ao HaJIoxeHHr B3bIcKaHHs or HapyruuTe/rff rpy4onoft Aarc\uililHHbr
Ao/IlKHbI 6urn sarpE6onaHu o6rscHeHnfl. OrKas pa6oruuKa Aarb o6tscueHuff He
Moxer cJIyxHTb npenflTcrBr{eM AJrs npuMeHeHr,rs B3brcKaHnn. ff*tcqurt/ruHapHbre
B3bIcKaHHfl npuMeHnlorcs He[ocpeAcrBenHo sa o6uapy)KeHueM npocrynKa, Ho He
no3AHee oAHoro MecflIIa co rqHfl ero o6naplDrieHuf, He cquTafl BpeMeHu 6onegur,l
HJIH flpe6rleaHlas pa6otHuna B ornycre. BsrrcraHne He Mo]r{er 6rrrr HaJro}r{eHo
no3AHee uecrH MecflI{eB co AH.fl COBepIIIeHnff npocTynKa, a no pesyJrbraTaM peB}r-
S.I/^H r4IrH [poBepKn QhHaHcoBo-xo3sficrsenHofi gexre/rbHocrn * He ttosAHee AByx
JIer co AHs ero coBepneHHff. B yraraHHble cporn He BKrtoqaercfl BpeMfl npor,{3BoA-
cTBa rro yroJroBHoMy AeJry.

6.4. 3a KilKAoe HapyuleHl{e 
"pyAoeofi 

4ucqnrrrnHbr Moxer 6urr HaJroxeHo
ToJIbKo oAHo AHcItrHnJIHHapHoe BsbrcKaHrde. [Ipu Hanox(eHHH Ancr{}rnrunapHoro
BgbIcKaHHfl AOJIIKHbI ytlnTbrBarbcff Tsxecrb coBepueHHoro npocrynKa, o6cros-
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'J'$4ffir'S,fu€l-r r'I+-
ro,nBennHyrfiMy

npm'.Kr)T".JP6rt Ufl fi3sspfiref;i; tTp€gfri'i:cT6ffiJ'EalrpU6O'ra ff rrUBeflsflKH pa-
E*vx.;ly*,-

f f rr_------i:.i>. -i;i;+ttt€3 '* *-r'|i?ri*i.*'*i';-S+ri.l A+*a;$r*E T+rr+&iii*r?{-r? SGsi{*i**ini.rt {
THB0B eFo nnHMeHeHHff Odr-tnslseTcs fcoodntaeTcsl xadoTHaKv.
B3brcKaHlrro noA pacnHcKy B TpexAHeBHbrft cpoK.

6.6. Ec,nn B TelIeHHe ro4a co AHfl rrpnMeHennfl AlrcqnnJrl,rHapHoro BgbtcKaHgfl
padornun He 6y4et no4BeprHyr HoBoMy AHcqHnJrHHapHoMy BgbrcranHro, To oH
erfifraeTefi He n0ABeprmlaMes nrafql{fiJl1{HapfiCIMy BgbrcKAHa}O. lfi{eqfinJrr.nApHge
frlt tnrt4rtltn ranattn- (t t-t 

^t?dm^ 4 Errtrrrrr^-nnyt*^r-t- 
-a lrgi". r_rrtrrrrrt4'trha rA rrn n-.ve-&.q1wl

TAfiCTBV HEIIOCPETCTBEHHOTO PVI(OBO.4HTCJIS HIIH TPVTOBOTO KOJI,IEKTHBA, ECJIH
noABeprHyrblfi AI4cIIHnnItHapHoMy BsbrcxaHuro He coBeprunJr HoBoro npocrynKa H
npoffBl'In ce6n KaK Ao6pocoBecrHblfi pa6oTHr4K. F reqexne cpora Aeftcrnns AHcr{H-
{{'.rfI.*J{EIJa.E..''.i1lw.'.E*t-'{t.EjFr.iig$l.t+tgP.laf..*tre*1.1*s.i-tiiil,f.Aw.rte*irrr.i*i{;';';c€;.€';iEi;i;i;+FI?"E'}i.,.r*,*

padoTHHKy He npHMeHrrroTcff .

(\7 t np.pg.tte.v-rr. qry*trFp-q-rye!:o p?crr-o5.g.ry#?.,!,o,nt{l-r-hr- 6urt 4:-.ryp-r1r.r!q.,ra*r.r
Bce padorHHKH )rupex.qennff, Koropbre odssanu B cBoefi rroBce4neBnofi padore
co 6fi lo.qarb n opfl Ao K, ycraH o B Jr eH H br ft npal ru aM H.
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