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Hacrosimue [TpaBuna onpegensior BHYTPEHHHMH TPYZ0BOKH pacnopsiioK s pa6oT-
HuKOB UII Orausin B.A. fA3sikoBag mkosa «English Academy» (zanee no Texcry -
Yupexaenue, Pa6oToaareis), nopsmox npHeMa M YBOJIbHEHHUA PabOTHHKOB, OCHOB-
Hble 06A3aHHOCTH PabOTHUKOB U AAMAUHUACTPALMH, PEXXHM pabovyero BPEMEHH U ero
HCIIO/Ib30BAHHE, @ TAKXKE OTBETCTBEHHOCTh 32 HapyIIeHHe TPYA0BO AUCLHUITHHBEL

1. [TPUEM HA PABOTY

- 1.1. lpuem Ha pa6ory B YupexxJieHHe NPOU3BOAUTCA HA OCHOBAHMU 3aKJIIO-
Y€HHOr0 TPY/10BOI'0 OrOBOpPaA O paboTe.

1.2. Tlpu npueme Ha paboTy PaGoToaarens o6si3an NnoTpe6oBaThk OT NMOCTymNa-
O LIero: ' :

- NPEAOCTaBIEHNsA TPYAOBOH KHIWXKH OQOPMIIEHHOM, B YCTAHOBJEHHOM IO-
paiKe; -
- IpeAbAB/IEHHSA NACNOPTA, YAOCTOBEPSAIOLIEr0 JHYHOCTb.

[IpueM Ha paGory Ge3 ykasaHHBIX AOKYMEHTOB He MPOU3BOAMTCS. [IprieM Ha
PaGoTy OCyLIECTBISIETCS, KaK MPaBHJIO0, 6e3 NPOX0XKAEHHSA UCNBITATENBHOIO CPOKA.
[puem Ha paboTy opopmisercs npukasom, KOTODBIH 06'bABIAETCA PAGOTHUKY MOZ,
pacnucky. ®aKTHYECKHM JOMYCKOM K PabOTe CYMTAeTCA 3aKIHYeHMe TPY/ZIOBOTO
AOroBOpa, HE3aBHCHMO OT TOrO, ObLJ JIU IPHEM Ha paboTy odopMIIeH HaaeKanUM

- 06pasom.

1.3. llpexpamieHue Tpys0BOTO AOroBopa MOXeT HMETb MECTO TOJBKO 110 OCHO-
BaHHUAM, NPEYyCMOTPEHHBIM TPYAOBBIM 3aKOHOJATEIbCTBOM. PaGOTHHK HMeeT npa-
BO PacTOprHyTh TPYAOBOH IOTOBOP, 3aK/II0OYEHHbIH Ha HeONpee 1eHHbIiH CpOK, nIpe-
AYUpEeAHB 06 3TOM aJMMHMCTPALHUIO 3a ABe Hegenw. 10 HCTEYeHUM YKa3aHHOTo




WM OranaH B.A.
CeTb a3bIKOBLIX WKON «English Academy»
MHH: 071614419304, OrPH: 322265100006192
Jiny,. Ne6626 ot 04.04.2022 T,

357500, r. Naturopck, ya.Mockosckas, 4.109
A > ENGL'SH Ten. 8 (928) 340 46 17

. ACADE MY e-mail: pyatigorsk.msk@academy-english.ru
CeThb A3bIKOBbIX LIKON

CpoKa MpeAynpexneHust 06 yBOJIbHEHUH, PAGOTHUK BIPaBe MPeKpaTHTL paboTy, a
PaGorosarens 06s3aH BbIZATE EMY TPYAOBYIO KHIKKY U IPOU3BECTH C HUM pacyer.
[To morosopeHHOCTH Mexay PaGOTHMKOM M afMUHHCTpALHMeH TPYAOBOi Zl0rOBOD
MOXET ObITb PACTOPIHYT B CPOK, 0 KOTOPOM MPOCHT PaGOTHUK. CPOYHBIN TPYAOBOH
AOTOBOp TMOANEHUT PACTOPKEHHUI0 JOCPOYHO MO TPeGOBAHMI0 PaGOTHHUKA B CIy4ae
ero 60/1e3HH /M HHBAJIMAHOCTH, NPENATCTBYIOUMX BLIMOJHEHHIO PAaBOThI [0 AOT0-
BODY, HApYIIEHHs aJMHHHCTPALHEH 3aKOHOAATENLCTBA 0 TpyZe, TPYAOBOTO LOro-
BOpa H MO APYyrUM YBaXXHTEJIbHbIM NPHYHAHAM, NPEAYCMOTPEHHBIM AEHCTBYIOLIUM
TPYAOBBIM 3aKOHOAATE/NLCTBOM. [Ipekpallerre TpyAoBOro Jorosopa oGopmisercs
MpUKa3oM. B feHb yBoNbHEHHs PaboTozare/nb 0653aH BblAaTh PaBOTHUKY ero TpPy-
AOBYI0O KHIXKY C BHECEHHOH B HEE 3aNHCBbI0 06 YBOJIbHEHHH M MPOM3BECTH C HUM
OKOHYaTe/IbHbIA pacyeT. 3aMUCH O MPUYMHAX YBOJNBHEHWA B TPYAOBYIO KHHKKY
AOJIKHBI MPOU3BOAMUTLCS B TOYHOM COOTBETCTBHH ¢ GOPMYJIMPOBKO# AeHCTByo1Le-
ro 3aKOHOJATEeNbCTBA M CO CCHUIKOH Ha COOTBETCTBYIOLLYIO CTAaThl0, MYHKT 3aKOHa.
[lHeM yBO/IbHEHHUS CHUTAETCA [OC/IefHHUI 1eHb paGOTEL.

2. OCHOBHBIE OBA3AHHOCTH PABOTHUKOB

2.1. PaGOTHUKH YupexaeHus AOJIKHBI:

- 106POCOBECTHO BEIMONHATD CBOH TPYAOBble 0683aHHOCTH, COBNIOAAThL TPY-
AOBYIO JUCLHI/IHHY, CBOEBPEMEHHO M TOYHO MCTIOJIHATh PACIOPSKEHNS AUPEKTOPA
Y4pexZeHus, uCronbL30BaTh BCe paboyee BpeMs /s IPOM3BOANTENBHOTO TPyZa;

- KaYeCTBEHHO M B CPOK BBINOJHATH [IPOM3BO/ICTBEHHbIE 3aJaHUA U TMOpyYe-
HHUA, paﬁoTaTb HaJ IOBBILLI€HHEM CBOEro HpO(bECCHDHaJIbHOI‘D YPOBHH;

- NOAAEPKUBATD YMCTOTY M MOPSAJOK Ha CBOEM pabGoyeM MecCTe, B CIyXKeBHBIX
H JPYrUX MOMeLIeHHsX, CO6/II04aTh YyCTAHOBIEHHbIH MOPS 0K XpaHeHUs NOKYMeH-
TOB U MaTepHabHbIX LIEHHOCTeH;

- 3QQEKTUBHO MCIOJB30BaTh MEPCOHANIBHBIE KOMIIBIOTEPRI, OPTTEXHUKY H
Apyroe 060pyA0BaHHe, SKOHOMHO U PALHOHANLHO PACXO40BATh MaTepHaJbl ¥ 3HEp-
THI0, APYTHe MaTepraibHbIE PECYPChI;
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- COGJII0ZaTh HOPMBbI, MPABHJIA ¥ HHCTPYKIHH MO OXpaHe TPpyZAa, MPOU3BOJ-
CTBEHHYIO CAHHTApHUI0, IPaBUJIa MPOTHUBONOXKAPHOM 6€30MaCHOCTH:

- He UCNOoJIb30BATE A/ BEICTYNJIEHHH H Ny6/aHMKalui B CpeJCcTBaX MaccoBOM
nHOOpManuy, Kak B Poccuy, Tak U 3a py6GexoM, CBeAeHHi, MOJIy4YEHHBIX B CUY CJTY-
EGHOr0 MOJIOKEeHHMS], ONpesleJIeHHbIX CeLraNbHbIMH AOKYMEHTaMu YuypeKIeHus
KaK KoMMepyecKas (ciyxe6Had) TaliHa, pacnpoCcTpaHeHHe KOTOPOH MOXET HAHECTH
BPEZ YIPEX/IEHUI0 UJIH €r0 PaGOTHHUKAM.

2.2. Kpyr 0653aHHOCTeH, KOTOpLIE BBLINOJHAET KaKIbIi paboTHUK 1O CBOEH
CHENMATLHOCTH, KBATUQUKALHH, JOXKHOCTH, ONpe/esieTCsi TPYAOBbIM JOTOBOPOM
U J0/DKHOCTHOM HHCTPYKLIUEH.

3. OCHOBHBIE OBA3AHHOCTU AJIMUHUCTPALIUU

3.1. Pa6oToaaTess 0653aH:
- COBJIIZATEL 3aKOHO4AaTEeNbCTBO 0 TpPyZe;

- IPaBU/IbHO OPraHM30BATh TPY/l PAGOTHHKOB Ha 3aKPEIUIEHHbIX 32 HUMH pa-
60YHMH MecTaMH, 06ecreyuB Heo6X0AUMBIMHI IPUHALIEKHOCTAMMU U OpPrTEeXHHKOH,
CO3/AaBast 37,0pOBEIe M Ge30MacHble yCIOBHs TPY/A, COOTBETCTBYIOLIME NPABUIIAM 110
OxpaHe TpyAa (TexHHKe 6€30MacHOCTH, CAHUTAPHBIM HOPMaM, NPOTHROIOXAPHbBIM
IIpaBHJIaAM);

- obecnevuBaTh CTPOroe COG/IIOJEHHE TPYAOBOH AMCHMILIHHDI, NPUMEHATDH
Mepbl BO3JAENCTBHUSA K HAPYLIMTE/ISAM TPYA0BOM JUCLUI/IHHBI;

- COOM0/ATh OrOBOPEHHbIE B TPYAOBOM JOrOBOPE YCJIOBMS OIJIATBHI TPy,
BbI/JaBaTh 3aPab0OTHYIO MJIATY B YCTAaHOBJIEHHBIE CPOKH;

- CTIOCOGCTBOBATH PAaGOTHUKAM B NMOBBILIEHHH UMH CBOEil KBanupHKALHH, CO-
BEPLIEHCTBOBAHUH TPODECCUOHANLHBIX HABLIKOB;

3.2. PaboTozaresb; OCyIeCTB/IsAA CBOM 0653aHHOCTH, CTPEMUTCS K CO3AaHUI0
BBICOKONIPOMECCHOHAIBLHOTO PaGOTOCIIOCOGHOTO KOLIEKTHBA, PA3BHTHIO Kopropa-
THBHBIX OTHOLIEHWH CpelH PabOTHHMKOB, HX 3aHHTEPECOBAHHOCTH B Pa3BUTHH H
YKpenIeHUH AeATeNIbHOCTH YUpeXIeHH.

-
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4. PABOYEE BPEMA 1 BPEMA OT/JbIXA

4.1. B COOTBETCTBHH C JeHCTBYIOLMM 3aKOHOAATENLCTBOM IS PAaGOTHHKOB
yCTaHaB/IMBaeTcs pabovasi He/lesst MPOJO/DKUTEIBHOCTHIO A0 40 9acoB ¢ PeXHUMOM
pa60Tel 10 rpad MKy paboThI IKOJIBL.

4.2. OuyepeAHOCTD MpeAoCTaB/JIeHUs OTIYCKOB yCTaHaBAMBaeTcsa PaborozaTe-
JIEM C y4€TOM NPOM3BOACTBEHHOM HEOGXOAUMOCTH M MOXeNAHUH paboTHUKOB. [Ipo-
AOKUTENIBHOCTD €XEeroAHOro OIIaYyuBaeMoro OTIYCKa [/l BCeX pa6OTHUKOB CO-
I/1aCHO JEeHCTBYIOLIEr0 3aKOHOATe/IbCTBA YCTaHOBJIEHA HE MeHee 28 KaJleHAAPHbIX
OHEeH.

5. [IOOLIPEHHA 3A YCIIEXU B PABOTE

5.1. 3a BbICOKONMPOdECCHOHANbHOe BBIMOJIHEHHE TPYAOBBIX 06A3aHHOCTEH,
NOBbILIEHHE NPOU3BOAUTE/ILHOCTH TPY/a, MPOAOIKUTENLHYIO U 6e3ynpeuHylo pa-
60Ty KM Apyrue ycuexu B TpPyZe HpHMEHHiOTCFI c/ieAyrouie Mepel NOOUPeHUs pa-
60THUKOB Y4YpexKAeHHA:

- 06'bsABJIEHH e 6JIar04aPHOCTH;
- BBI/IaYa NpeMuH;
- HArpa)XXAEHHE LEeHHbIM NOJapPKOM, -

[ToowpeHusa o6pABAAIOTCA NPUKA30M, ZIOBOASATCS 40O CBeJeHUS KOJJIEKTHBA U
3aHOCATCA B TPYAOBYH KHUXKKY pab0OTHHKA.

6. 0TBETCTBEHHOCTb 3A HAPYIIEHHME TPYI0BOH AUCLIUIT/IUHBI

6.1. 3a HapyueHue TPY[OBOM JUCLUIIMHEI aAMUHHUCTpaL A NPUMEHSET CJie-
AYIOIHE JACLUIIIMHAPHbBIE B3bICKAHUSA:
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- 3aMeYyaHue;
- BLITOBOP;
- YBOJIbHEHHE.

YBOJIbHEHHE MOXET GbITh NMPUMEHEHO 3a CHCTEMaTHYeCKOe HeHCHOJIHeHUe
PabOTHHKOM 6€3 yBaKMTENbHbIX MPUYMH 00A3aHHOCTEH, BO3JIOXKEHHBIX Ha HEro
TPYAOBbIM JOrOBOPOM H MPABH/IAMH BHYTPEHHETO TPYAOBOTO PaclOpsigKa, EC/H K
PabOTHHKY paHee MPUMEHANUCh Mephl AUCLUIIMHAPHOTO B3bICKaHKA, 33 MPOTYI (B
TOM 4YHCJIe 33 OTCYTCTBHE Ha pabore Gosiee 4-x 4acoB B TeueHHe paboyero AHs) 6e3
YBOXUTE/NILHBIX IPUYHH, 32 NOABJEHHE Ha paboTe B HETPE3BOM COCTOSSHUM WJ/IU B
COCTOAHMH HaPKOTHYECKOr0 H/IM TOKCHYECKOro ONbSHEHHS, a TaKKe 3a CoBeplle-
HHe 110 MeCTy paboThl XMilleHHs (B TOM YHCJIe MEJKOr0) roCyAapCTBEHHOTO WK 06-
LIECTBEHHOT0 MMYLIECTRA, YCTAHOB/IEHHOT0 BCTYNHBIUKMM B 3aKOHHYIO CHJIy IPHTO-
BOpOM CyZAa HWJIA MNOCTAHOBJEHHEM OpraHa, B KOMIETEHLHI0 KOTOPOr0 BXOAUT
HaJIoXXeHHe aIMUHUCTPATUBHOrO B3bICKAHUS UJIH NIPUMEHEHHUS Mep 061eCTBeHHO-
ro Bo3AeHCcTBUS.

. 6.2. lucuuninHapHele B3bICKAHUSA NpHUMeHsiioTca PaboToaareneM. Pa6oToza-
TeJib UMeeT NPAaB0 BMECTO HAJIOKEHHS JUCIHILIHHAPHOTO B3bICKAHUA €pPeaaTh BO-
Mpoc 0 HApYUWIeHUH TPYLOBOM JUCHUIIMHBI HA PACCMOTPEHHE TPYAOBOro KOJLIEK-
TUBA.

6.3. o Ha/IOXKEHHS B3bICKAHHA OT HapylWUTeNAd TPYAOBOH IMCHHMILIHHDI
AOJDKHBI OBbITH 3aTPe60BaHbl 06BACHeHHA. OTKa3 pabOTHHKA JaTh 00BbACHEHHS He
MOXET C/IYKHTb NPENsITCTBHEM JJIA NPHMEHEHHs] B3bICKAHUA. JucuunavHapHble
B3BICKAHUSl IPUMEHHAIOTCA HENMOCPEACTBEHHO 32 0OHapyKeHHEM MPOCTYIKa, HO He
o3/iHee OJHOTO Mecslna CO JHS ero OGHApYyXeHHs, He CYMTAasi BpEMEHH GOJie3HH
WK npeﬁmsannﬁ paboTHHKa B OTHyCKe. B3nickaHHe He MOXET 6bITb HAJIOKEHO
MO3/AHee IIeCTH MecsilieB CO JHA COBepLIEHHSA MPOCTYIKA, a M0 pe3yJbTaTaM pPeBH-
3MH WM MPOBePKHM (HHAHCOBO-XO3HUCTBEHHOM JeATeNILHOCTH — He N03/Hee ABYX
JIET CO JHSA ero coBepluieHus. B YKa3aHHbIE CPOKH He BKJIIOYAETCH BpeMs NPOH3BOJ-
CTBa 10 YTOJIOBHOMY JieJly.

6.4. 32 Kax/J0e HAapylleHHe TPYJAOBOH AMCLUIIMHBLI MOXET GbITb HANOMKEHO
TOJMIbKO OJHO AWCHMIIMHADHOE B3bICKaHWe. [Ipy HanoMKeHHM AMCLUUIIMHADHOIO
B3bICKAHWSA JI0JDKHBI YYUTBIBAThLCA TSDKECTb COBEPLIEHHOT0 IMPOCTYIKA, 06CTOs-
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THBOB €T0 MDUMEHeHUs ofhARAAeTcs (conGimaeTcs) NaBOTHUKY. MOTREDTHVTOMY
B3BICKAHUIO MO/ PACMHUCKY B TPEXAHEBHbBIHA CPOK.

6.6, Ecin B TeyeHune roza co AHA NPUMEHEHHUS JAUCUMIIMHAPHOI'O B3LICKAHUA
paboTHUK He GyAeT MOABEPrHYT HOBOMY AMCLMIJIMHAPHOMY B3bICKAHHMIO, TO OH
CIMTAeTCA He MOABEPTIUMAMCA AWCLUNIWHAPHOMY B3BICKAHWK. MCOUNJIMHADHOE
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TaHCTBY HENOCPeACTBEHHOT0 DVKOBOAMTENS WM TDVAOBOIO KOJJIEKTUBA, €CJIU
HDABepI‘HYTbIﬁ AHCHHHJIHHapHOMy B3bICKAHHID He COBEPLINUJI HOBOTI'O npocrynka mu
MPOABHJI Cebs KaK JOBPOCOBECTHBIM PabOTHUK, B TeYeHHe CpoKa JieCTBUS AUCLH-
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DabOTHUKY He MDHUMEHSAIOTCA.

A7 C TNaRImaMy RHUTNAUNATN NACTINNATKA TNMKHRT ARITR NHEATNOM MO LT

BCe paﬁomuxu quemex—ma KOTOpbIE 06H3&th B CBOEH MOBCeAHEBHON paboTe
co6110/1aTh NIOPA/0K, YCTaHOBJIEHHBIN PaBUIaMH.
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