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NMONOXKEHUE

O pabote c nepcoHanbHbIMKU AaHHLIMU PaBOTHUKOB
1. O6wue nonoxKeHus

1.1. MonoxeHne o paboTe ¢ NepPCOHaNbHLIMU AAHHBIMU PaBOTHMKOB W Crapbix UHHa
AnekcaH/poBHa paspaboTaHO B COOTBETCTBMM C TpYA0BbIM KOAEKCOM, ®epepanbHbiM
3aKOHOM OT 27.07.2006 Ne 152-®3, deaepanbHbim 3akoHOM OT 30.12.2020 Ne 519-®3 u
HOPMaTUBHO-NPABOBbIMU aKTaMM, AEVCTBYIOWMMM Ha TepPPUTOPUM Poccuu.

1.2. Hactoswee nonoxeHuwe onpeaensetr nOPAAOK paboThi (cbopa, 06paboTKK,
WCNONb30BaHWUA, PACNPOCTPAHEHUA, XPaHEHUA W T. A.) C NEePCOHaNbHbIMU AaHHbIMM
PaboOTHMKOB M rapaHTUM  KOHOWAEHUMANBHOCTU  CBEAEHMIA O paboTHUKe,
npeaocTaB/ieHHbIX paboTHMKOM paboTogaTento.

1.3. HacToswee nonoxeHue BCcTynaer B cuay ¢ 1 despans 2022 ropa.
2. Mony4eHue u 06paboTka NePcoOHaNbHbIX AaHHbIX PAGOTHUKOB

2.1. MepcoHanbHble AaHHble paboTHuKa paboTogaTenb nonyyaer HenocpeacTBeHHO OT
paboThuKa. PaboTopatenb BnpaBe MOAy4aTh MNEPCOHANbHbIE AAHHble paboTHuKa oT
TPETbUX /UL, TOJIbKO MPU HA/NMYUKU NUCBMEHHOrO cornacua PaboTHUKA MAM B MHbIX
CNny4asx, NPAMO NpesyCcMOTPEHHbIX B 3aKOHOAATeNbCTBE.

2.2. PaboTtogartenb He Bripase TpeboBaTb OT paboOTHUKA npeacrasneHnsa nHbopmaumm o
MONIUTUYECKUX N PEIUTUO3HBIX YOEXKAEHUAX U O ero YaCTHOM JKU3HM.

2.3. PabotHuk npepcTasnser paboTtomatenio AOCTOBEepHble CBeAeHUA O cebe.
PaboTtopatens

NPOBEPAET AOCTOBEPHOCTL CBEAEHMI, CBEPAA AaHHbIE, NPEACTaBAeHHblIe PaBOTHUKOM, C
UMeLMMUCA ¥ pabOTHUKA AOKYMEHTaMMU.
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2.4. Tlpu WU3MEHEeHUM nepCoHa/IbHbIX AAHHbIX PABOTHUK MUCbMEHHO YBeAOMAsET
paboToaatesia 0 TaKMX U3MEHEHUAX B PA3YMHbIIA CPOK, He NpeBbiluatowwmii 14 aHeil.

2.5. No mepe HeobxoaumocTn paboTtogatens UCTpebyeT y paboTHUKA AONOAHUTE/IbHbIE
ceefieHun. PaboTHMK npeacrasiaeT Tpebyemble cBefeHUA W B Caydae HEOBXOAMMOCTH
npeAbABAAET JOKYMEHTbI, MOATBEPXKAAIOLMUE LOCTOBEPHOCTb 3TUX CBEAEHUN.

2.6. 4YT06bbl 06pabaTbiBaTb NEpPCOHaNbHbIE AaHHbIE COTPYAHWKOB, paboTodaTesb
NO/y4aeTCA OT KaXKA0ro COTPYAHMUKa cornacue Ha 06paboTKy ero NepcoHanbHbIX JaHHbIX.
Takoe cornacve pabotogatesib Nony4aeT, €C/IM 3aKOH He npefocTasaseT paboTogaTesnto
npasa obpabaTbiBaTh NEPCOHaNbHbIE AaHHbIe 63 Cornacua CoTPYAHUKOB.

2.7. Cornacue Ha 06paboTKy NepcoHaNbHbIX JaHHbIX MOMET 6biTb 0TO3BaHO PaBOTHUKOM.
B cnysae ot3biBa paboTHMKOM cornacua Ha 06paboTKy nepcoHanbHbIX LaHHbIX
paboTopatens Bnpase NPoAo/MKUTL 06PabBOTKY NEPCOHaNbHBLIX AaHHLIX 6e3 cornacus
PaboTHMKa NPU HaIM4YMKM OCHOBAHWIA, YKa3aHHbIX B NyHKTax 2 - 11 yactu 1 craTb 6, Yactu
2 ctatbu 10 n yactu 2 ctaTtbu 11 pegepanbHOro 3akoHa ot 27 uonsa 2006 r. Ne 152-d3.

3. XpaHeHue nepcoHaNbHbIX AaHHbIX PabOTHMKOB

3.1. JInyHble aena n inuHble KapTOUKKU XPaHATCA B ByMaKHOM BUAE B nankax. JIMuHble
A€Na U Nn4YHble KapPTOYKM HAXOAATCA Y WHAMBMAYANbHOTO NpeanpuUHUMATens B
CneuuanbHO oTeeeHHOM LiKady, obecneunBsalollem 3aLMTy OT HECAHKLIMOHUPOBAHHOTO
Aoctyna. B KoHue pabouero AHA BCe NWYHbIE [ENa U JIMYHble KapTOUKU CAAOTCA
UHAUBKUAYANbHOMY NPeanpuHMMaTENIO.

3.2. lNepcoHanbHble AaHHble PaBOTHUKOB MOTYT TaKKe XPaHUTLCA B 3NEKTPOHHOM BUAe B
NOKaNbHOM KOMMNbIOTEPHOM ceTU. [loCTyn K 31eKTPOHHbIM 6a3am AAHHbIX, COAepKaLmUm
NepCoHa/ibHble JaHHble PaboTHUKOB, obecneumBaeTca [ABYXCTYMEHYATON CUCTEMOM
Naposiei; Ha YPOBHE JIOKaNIbHOM KOMNLIOTEPHOM CETU U Ha ypoBHe 6a3 gaHHbix. Maponu
YCTaHaBAMBAKOTCA  3aMeCTUTENIEM PYKOBOAWUTENA  OpraHM3aumMum W coobuiatorcs

MHAVBMAYANIbHO  PabOTHWKAM, MMEWMM AOCTYN K NepCOHaNbHbIM  AaHHBIM
paboTHMKOB.

3.3. U3meHeHue naponeii 3aMeCTUTENIEM PYKOBOAUTENS OpraHusauMm NPoUCxoauT He
pexe

OHOro pa3a B ABa Mecsaua.
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3.4. B uenax nosblweHua 6e3onacHocTM no 06paboTke, nepeaaye M XpaHEHUIO
NepCoHanbHbIX AAHHbIX PAaOOTHUKOB B MHOOPMALMOHHBIX CUCTEMAX MPOBOAUTCA WX
obesnnumsanme. Ona 06€31MUMBAHMA NEPCOHANbHBLIX AAHHLIX MPUMEHAETCA METOoZ,
BBEAEHUA UAEHTUPUKATOPOB, TO €CTb 3aMeHa YacTu CBEeAEeHWM MepCoHaNbHbIX AAHHbIX
naeHTUPuKaTopamm ¢ cosgaHmem TabauL, COOTBETCTBUA UAEHTUPUKATOPOB UCXOAHBIM
AAHHbIM.

3.5. [loctyn K nepcoHanbHbIM JaHHbIM pPaboTHMKA uUMeroT MHOUBUAYANbHbIN
npeanpuHUMaTenb, WUCNOJIHMTE/IbHbIE AMPeKTopa  A3bIKOBbIX WKOA  «AKagemus
aHIIMACKOrOY», akaZeMUYECKUE AUPEKTOPa A3bIKOBLIX WKOA «AKAAEMUA aHTUICKOTrO» —
K TemM AaHHbIM, KOTOpble HEOBXOAUMbI ANA BbINONHEHUA KOHKPETHLIX QyHKUMIA. JocTyn
cneunanncTtos Jpyrux OTAEN0B K MepCcoHaNbHbIM [aHHbIM  OCYLLECTBAAETCA Ha
OCHOBAHUM NMUCbMEHHOTO paspeLLeHua pyKoBoauTens.

3.6. KonnpoBaTtb U AenaTb BbINUCKM U3 NEPCOHaNbHbIX AaHHbIX pabOTHUKa paspeluaeTcs
MCKIOYMTE/IBHO B CNYXKEOHbIX LLeIAX C MMCbMEHHOTO Pa3pelueHns pyKoBoauTeNs.

4. Ucnonb3oBaHue MepCoHaNIbHbIX AaHHbIX paﬁomuuos

4.1. TepcoHanbHbie AaHHble paboTHMKA WCMO/B3YIOTCA ONA Uenei, CBA3aHHbLIX C
BbINO/NIHEHMEM PabOTHUKOM TPYA0BbIX QYHKLMIA.

4.2. PabotogaTenb WUCNONb3yeT NepPCoHasibHble AaHHble, B YaCTHOCTU, ANA PELIeHWs
BOMPOCOB MPOABUNKEHMA paboTHMKa no cnyxbe, o4epesHOCTM npPeaoCcTaBieHNs
@XKerogHoro OTMycKa, YCTaHOB/NeHMA pasmepa 3apnaatbl. Ha 0CHOBaHWMM NepPCOHaNbHbIX

AaHHbIX PabOTHWKA pelaeTca BONPOC O AOMNYCKEe ero K MHpopmaumu, cocTasnaowen
CNYXXeOHYI0 I KOMMEPYECKYIO TaltHYy.

4.3. Tlpn NPUHATAM peLleHWit, 3aTParMBatoLLMX MHTEpeChl paboTHMKa, paBoTogaTens He
MMEEeT npasBa OCHOBLIBATLCA HA MEPCOHANbHLIX AAHHbIX PaBOTHMKA, MOAYYEHHbIX
UCKNIOYUTENBHO B pe3y/bTaTe MX aBTOMAaTU3MPOBAHHON 06PabOTKU MAKM INEKTPOHHOTO
noctynienus. Pabotofartens Takke He BNpaBe MPUHUMaTh PELUEHWA, 3aTparuBaloLime
MHTEpeCbl PabOTHMKA, OCHOBbLIBAACL HA AaHHbBIX, AOMNYCKAIOLWMX ABOSKOE TONKOBaHMe. B
C/ly4ae ec/im Ha OCHOBaHMM NEPCOHA/IbHbIX AaHHbIX PaGOTHMKA HEBO3MOXHO [OCTOBEPHO

YCTaHOBUTL KakoW-n1Mbo ¢akt, pabotogatens npepnaraer PaboTHMKY npeacTasuUTb
MUCbMEHHbIE PasbACHEHUA.

m
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5. NNepegaua u pacnpocrpaHeHue NepcoHaNbHbIX AaHHbIX pabOTHUKOB

5.1. Tpn nepepave paboTogaTenem nepCcoHasbHbIX AaHHBIX PabOTHMKA COTPYOHUK
AONKEH AaTb Ha 3TO cornacue B MMCbMEHHOW UM 3NeKTPOHHOM dopme. Ecam coTpyaHUK
0QOpPMUAI cornacve Ha nepeaady NMepcoHasIbHbIX AaHHbIX B 3NEKTPOHHON Gopme, TO OH
MOANUCLIBAET COrNacue YCUNEHHOW 31IeKTPOHHOMU LUPPOBOI NOANUCHIO.

5.2. Pabotogaten, Bnpase nepegate  MHGOPMALMIO, KOTOpas  OTHOCUTCA K
NePCOHabHbIM JaHHbIM paboTHUKa 6€3 ero cornacus, eciu Takue CBeAEHUA HYXHO
nepeaatb nNO 3anpocy roCyAapCTBEHHbIX OPraHoB, B MOPAAKE, YCTaHOBAEHHOM
denepanbHbIM 3aKOHOM.

5.3. Pabotogatenb He Bnpase npeaoCTaBiATb NEPCOHANbHbIE AaHHbIe PaBOTHMKA
TPeTbel CTopoHe 6e3 MMCbMEeHHOro cornacus PaboTHUKA 3a WUCKAIOYEHWEM CAy4aes,
KOrAa 370 HeoBXOAMMO B UeNax NPeAynpexAeHUs Yrposbl KU3HU W 340pPOBbIO
paboTHMKa, a TaKKe B Cy4anX, YCTaHOBNAEHHbIX deaepasbHbIM 3aKOHOM.

>.4. B cnyyae ecnm o, obpaTuBsLeecs ¢ 3anpocom, He YyNoAHOMOYEHO denepanbHbIm
3aKOHOM Ha nojayyeHue WHOOPMALIUKM, OTHOCALIEWCA K NEPCOHaNbHbIM  AaHHbIM
paboTHuKa, paboTogatens 06s3aH OTKasaThb nvuy B Bblgave wuHGopmauun. Jluuy,
obpatMBwemyca C 3anpocom, Bbigaetca ysegomneHue 06 OTKase B Bblaaye
WHbOPMALMK, KONWA YBEAOMNEHUA NOAWMUBALTCA B IMYHOE AEN0 paboTHuKa.

5.5. [lepcoHanbHble [AaHHble paboTHMKA MoOryT 6biTb NepegaHbi npeacTaBuTeNnam
PaboTHWKOB B MopAAKe, YCTaHOBNEHHOM TPYA0BbLIM KOAEKCOM, B TOM 06beme, B KaKOM
3TO HEOOXOAUMO ANA BLINONHEHUA YKA3aHHLIMMU NPEeACTABUTENAMM UX byHKUMI.

5.6. Pabotopaten, He BnpaBe PacrMpPOCTPaHATL MEPCOHasbHble AaHHble PaBGOTHUKOB
TPeTbUM NnLam 6e3 cornacma paboTHUKA Ha Nepeaayy TakMX AaHHbIX.

5.7. Cornacue Ha 06paboTKy NepcoHanbHbIX AAHHBIX, paspeleHHbIX PaBOTHUKOM ans
pacnpocTpaHeHns, 0pOPMIAETCA OTANLHO OT MHbIX COMNACKIA CyBbeKTa NepCoHabHbIX
AaHHbIX Ha 06paboTKy ero NepcoHaNbHbIX AaHHbIX.

5.8. PaboTogatennb 06a3aH obecneunto pabOTHUKY BO3MOXKHOCTb ONPESENUTL nepeyeHb
NEPCOHANbHbIX A3HHbIX MO KaXAOW KaTeropuu NepcoHaNbHbIX AAHHbIX, YKa3aHHON B
COracum Ha PacnpocTpaHeHMe NepPCcoHaNbHbIX AaHHbIX.

5.9. B cny4ae ecnm U3 npefocTaBaeHHOro paboTHUMKOM COracus Ha pacnpocTtpaHeHue
NEPCOHaNbHbIX AaHHLIX He cneayeT, YTO PabOTHMK COrNAcMACA C PacnpOCTPaHEHUEM

M
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NepcoHanbHbIX AAHHbIX, TaKKe NepcoHanbHble AaHHble 0bpabaTbiBaloTca paboTtogatenem
6e3 npasa pacnpocTpaHeHus.

5.10.B cnyyaeecnu W3 npegocTaBneHHoro paboTHUKOM COrfacus Ha nepegady
NepCOHaNbHbIX AAHHbIX HE CNeAyeT, YTO PabOTHUK He YCTaHOBUA 3anpeTbl U YCAOBUA Ha
06paboTKy nepcoHanbHbIX AaHHbIX UM HE YKa3an KaTeropum u nepeyeHb NepcoHanbHbIX
AaHHbIX, ANA 06paboTKM KOTOPbIX CYBbEKT NepCcOHanbHbIX AaHHbIX YCTaHAaBAMBAET
ycnosus u 3anpetbl, pabortogatens 0bpabatbiBaeT TakMe nepcoHanbHble AaHHble 6e3
BO3MOXHOCTH nepenauu (pacnpoctpaHeHus, npeaocTaBneHus,
[,0CTyNa) HEOTPAHUYEHHOMY KPYTy L.

5.11. Cornacve paboOTHMKA Ha PaACNpPOCTPaHEeHWE NEePCOHaNbHBLIX AAHHbLIX MOMET b6biTb
npeaocTasneHo paborogarento:

® HenocpeacTBEHHO;
® C MUCNO/b30BaHWEM WHOOPMALMOHHOW CMCTEMbI YNOJHOMOYEHHOro OpraHa no
3awWmTe npas Cy6bEeKTOB NepPCoHasibHbIX AaHHbIX.

5.12.B cornacum Ha pacnpocTpaHeHue NepcoHanbHbIX AaHHbIX PaBOTHMK BRpase
YCTaHOBUTL  3ampeTbl Ha nepegavy (Kpome nNpPeAoCTaBAeHUs  A0CTyna)  3TUX
MepPCoHa/IbHbIX AaHHBIX PAabOTOAATENIO0 HEOTPAHUYEHHOMY KPYry AUL, @ TaKe 3anpeTsb
Ha 06paboTKy uan ycnosua 06paboTkm (Kpome NoNyyeHna AOCTyNa) 3TUX NePCOHaNbHbIX
AAHHbIX HEOrpaHWYeHHbIM Kpyrom nuu. OTtka3 pabotogatena B  YCTaHOBAEHWUU
PabOTHMKOM AaHHbIX 3aNPETOB U YCNOBMIt He AONYCKaeTca.

5.13. Pabortopartens 06A3aH B CPOK He nosgHee Tpex paboumx AHel C MOMEHTa
nony4eHua cornacua paboTHMKAE Ha PacnpPOCTPAHEHWE MePCOHaNbHbIX  AAHHbIX
ony6smkoBaTb MHPOPMaLMIO 06 ycnoBuax 06paboTKM M O HANUYUM 3aMpeTos U yCNoBUiA
Ha 06paboTKy HeOorpaHWMYEHHLIM KPYroM ML, MepCOHasbHbIX AaHHbIX paboTHuka ans
pacnpocTpaHeHums.

5.14. MNepepaua (pacnpocrpaHeHue, npeaocTassieHne, AOCTyN) NepPCOHaNbHbIX AAHHbIX,
paspelleHHbix paboTHUKOM /1A pacnpoCTpaHeHUs, A0MKHa BbiTb NMPeKpalleHa B n6oe
Bpema no ero tpebosanuio. [laHHoe TpeboBaHMe AO/MKHO BKIOYATL B cebs bamunuio,
WMA, OTYECTBO (MPWU HANM4YMM), KOHTAKTHYIO MHPOPMaumio (Homep TenedoHa, agpec
3/IEKTPOHHOW NOYTbI MM NOYTOBLINM aapec) paboTHMKA, a TaKKe NepeyeHb NepCoHaNbHbIX
AaHHbIX, 06paboTKa KOTOPLIX NOAIEKUT NPEKPALLEHUIO.

M
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5.15. fleicteue cornacma paboTHMKA Ha PaACMPOCTPaHEHUE NepPCOHaNbHbLIX AAHHbIX,
NPeKkpawaeTca C MOMEHTa nocTynneHus pabotopaTtento TpeboBaHWUA, YKa3aHHOro B
NyHKTE 5.14 HaCTOALLEro NOJIOXKEHUA.

5.16. PabotHMK Bnpase oOpatutbcAa C TpebGoBaHMEM nNpeKpaTUTL nepesady
(pacnpoctpaHeHue, npeapoctasneHue, AOCTYn) CBOUX nepcoHanbHbIX OaHHLIX, paHee
PaspelleHHbIX AN1A  pacnpocTpaHeHus, Kk awbomy nuuy, obpabaTtbiBalowemy ero
nepcoHasibHble JaHHble, B C/ly4ae HecobaoaeHna nonoxeHuin PenepanbHOro 3akoHa ot
27.07.2006 Ne 152-®3 unu ob6patuTbCA € TaKUM TpeboBaHuem B cya. Pabotoaatenb uam
TpeTbe NULO 0643aHO NpekpaTUTL nepepavy (pacnpocTpaHeHwue, npeAocTaBaeHue,
AOCTYN) NEePCOHaNbHbIX AaHHbIX B TeYeHUe Tpex paboumx AHel ¢ MOMEHTa MonyYeHus
TpeboBaHua paboTHUKA MM B CPOK, YKasaHHbIi BO BCTYMMBLIEM B 3aKOHHYIO cuny
peweHun cyaa. ECam Takow Cpok B pelleHUM Cyaa He yKasaH, To pabotogatens wnw
TPeTbe /MU0 06A3aHO NPEeKpaTUTL Nepefaqy MepCcoHaNbHLIX AaHHLIX PabGOTHWKA B
TeyeHue Tpex pabounx AHeN C MOMEHTa BCTYN/IEHUA PELUEHMUA CYAa B 3aKOHHYIO CUAY.

6. FrapaHTUM KOHPUAEHUMANLHOCTU NEPCOHANbHBIX AaHHBLIX PaGOTHUKOB

6.1. UHdopmauua, OTHOCAWEAACA K NEPCOHaNbHLIM AaHHLIM PaboTHWKA, ABAAeTcA
cny»kebHoW TallHOW M OXPaHAETCA 3aKOHOM.

6.2. PaboTHMK BnpaBe TpeboBaTb NOAHYIO MHGOPMALMIO O CBOMX NEPCOHAbHbIX OaHHbIX,
06 nx 06paboTKe, UCNOL30BAHWUM U XPAHEHUMN.



